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Building Planning Staff 6 September 1956

Chief, Records Managewent Staff

Review of DD/P Space Requirements for Files for the New
Headguarters Building

1. Our review of file space requirements for Dp/P eoffices,
as listed in your meworandum of 9 Bepteaber 1955, was coumpleted
some time ago but the report has been delayed in the hope thai
sgreement could be reached with the requesting offices. I regret
that we have rot been able to reconcile the non-goncurrences as
vas done in the DD/S and DD/I areas. Our recommerdstions amd the
compents of the respective offices are attached for your consifieration.

2. The primery point at issue in the non-goncurrences is the
allovance for aisle space. We have used k' ss a starderd for
correspondence cabinets i{n facing rows &s compared with the €'
requested. A review of file planning in both industry and govern-
ment offices indicates the 4' allowance is s maximum and wve egtab-
lished 1t es a liberel standerd for this initiml planning. Any
decleion to change this standard would necessitate recomputation
of the recommendations for the DD/S and DD/ sreas previously
submitted.

3. At the request of the Chief, RI/] | was
added to the 19 areas ligted in your memorardum because an ircrease
from 5,000 sq. ft. to 10,000 sg. ft. was needed. 4 detail recoomenda~
tlon 18 included in the attachments. Pollowing is & summmry of the
actions recommended on the erees reviewed.

Total Space Total Space

Areas Requested Recommended
&. Ko change 3 2,hl0 2,440
b. BReduced & 28,000 17,100
¢. Increased 1,920 2,470

2
4. RKo recommendation g
ﬁ:m @,519

Total

Ret difference - 10,34) sq. ft. or a 32% reduction
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5. A8 you will note, no recommendations were made for 9 nress,

below:

a. New standards developed and (1) WE Div,
submitted by 2) B8 Div

\
|
The areas and the reasons for making no recommendations are showm \
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¥l Staflf
5) I Staff
€} ¥I Btaff
b. An IBM Machine space re- {1) r1/i
gquirement reviewed by
Mepgors |
c¢. Work sress - not files (8) rIA
| I
(9) r1/
Attachuents:
(1} DB/P CI Biaff
2} " T8 staff
E RIDiv.
Riblv.
5 RIbiv.
& RIDiv,
8} RIDiv.
9 RIiDiv.
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